
MEMORANDUM
Administrative Services

Town Clerk          Risk Management          Personnel
       

TO:     Robert Rawls, Interim Town Administrator

FROM:    Barbara McDaniel, CMC/AAE, Assistant Town Clerk

THROUGH: Gail Reinfeld, CMC/AAE, Administrative Services Director

DATE:    March 29, 1999

SUBJECT: Furniture for Administrative Services

The attached resolution is to replace furniture in the Administrative Services Department
that is approximately 20 years old and no longer adequately accommodates current office
equipment and office configuration.  This office generates an enormous amount of work
produced via computer due to the nature of work in the Personnel Division and Town
Clerk’s Office.  The furniture would modularize and modernize the department and the
new styles of furniture are designed to prevent/reduce common office ailments such as
neck and back injuries and carpel tunnel syndrome.  Funding for said system furniture has
been budgeted for this fiscal year in the Capital Outlay accounts.



RESOLUTION _________

A RESOLUTION OF THE TOWN OF DAVIE, FLORIDA, ACCEPTING THE
BID FOR OFFICE FURNITURE, STATE OF FLORIDA #425-001-97-1 .

WHEREAS, the Town is in need of office furniture for the Administrative Services

Department; and

WHEREAS, the State of Florida has solicited sealed bids for such equipment; and

WHEREAS, after review, the Town Council wishes to accept the bids awarded by the

State of Florida to Knoll C/O Designer Services Bureau.

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN OF
DAVIE, FLORIDA:

SECTION 1.  The award made by the State of Florida to Knoll C/O Designer Services

Bureau in an amount not to exceed $37,000.00, is hereby accepted by the Town Council.

SECTION 2.   The Town Council hereby authorizes the expenditure from the Capital

Outlay account.

      SECTION 3. This resolution shall take effect immediately upon its passage and

adoption.

PASSED AND ADOPTED THIS                       DAY OF                                 ,1999

____________________________
               MAYOR/COUNCILMEMBER

ATTEST:

                          
TOWN CLERK

APPROVED THIS                       DAY OF                                       , 1999



TOWN OF DAVIE
PROCUREMENT AUTHORIZATION

ACCOUNT NUMBER. BUDGET  ITEM  &  DESCRIPTION APPROXIMATE  COST  
030-0399-513-6950 Furniture $30,000.00
001-0320-513-6400 Furniture/Installation $7,000.00

METHOD OF PROCUREMENT (check the one that applies)
            _      Open Competitive Bidding
     X    _  Piggyback on Contract Number_      425-001-97-1, State of Florida       _
            _  Piggyback on Contract Number__                                                                              _
            _ Sole Source

CHECKLIST, SPECIFICATIONS & LIST OF VENDORS MUST BE ATTACHED

Signed___________________________________
Department Head

Have Funds been Reserved____________________

Date___________  Signed___________________

Signed___________________________________               
Town Administrator

_______________________________________________________________                         _________
BIDS SUBMITTED

VENDOR COST

                             Knoll C/O Designer Services Bureau                                                                                 $37,000                                    

                                                                                                                                                                                                                                                     

                                                                                                                                                                                                                                                     

                                                                                                                                                                                                                                                     

                                                                                                                                                                                                                                                    

                                                                                                                                                                                                                                                     

                                                                                                                                                                                                                                                     

Signed_____________________
                                                                                                                                    Purchasing Specialist

                                                                                                                                                                                                                                                     

TOWN ADMINISTRATOR’S RECOMMENDATION

Vendor Cost

                             Knoll C/O Designer Services Bureau                                                                                 $37,000                                    

Signed________________________________                    
Town Administrator













        


